TRUONG PAI HOC HOA LU CONG HOA XA HOI CHU NGHIA VIET NAM
BO MON LY LUAN CHINH TRI Péc lap — Tw do — hanh phiic
S4: 02/TB-LLCT

Ninh Binh, ngay 10 thang 8 nam 2021

i THONG BAO
PHAN CONG NHIEM VU CHO CAN BQ, VIEN CHUC NAM HOQC 2020-2021

- Cian ctr Quyét dinh s6 70/2014/QD-TTg, ngay 10/12/2014 cia Thu tudng
chinh phu ban hanh Piéu 1¢ truong Dai hoc;

- Can ctr Quyét dinh s6 395/QD-DHHL, ngay 04/8/2021 cua Hiéu trudng
truong Pai hoc Hoa Lu, ban hanh “Quy dinh vé chirc nang, nhiém vu cua cac don vi
thuoc va truc thuoc cua Truong Pai hoc Hoa Lu’”;,

- Cin ctr Quyét dinh sé 397/QD-DHHL, ngay 06/8/2021 cua Hiéu trudng
truong Pai hoc Hoa Lu, ban hanh “Quy dinh vé ché dj lam viéc ciia giang vién
truong Pai hoc Hoa Lu”;

- Can ctr Quyét dinh s6 90/QD-DHHL, ngay 19/02/2020 cua Hiéu trudng
truong Pai hoc Hoa Lu vé viéc bd nhiém Truong BO mon Ly luan chinh tri;

- Can cir Cong van sd 385/PHHL-TCTTr, ngay 06/8/2021 cia Hiéu truong
truong Pai hoc Hoa Lu, vé viéc “Trién khai mot sé6 nhiém vu dau nam hoc 2021-
20227,

Pé thyuc hién tot nhiém vu chinh trj ndm hoc 2021-2022 cuia BO mén Ly luan
chinh tri, Truéng B mon phan cong nhiém vu cho can bo, vién churc nhu sau:

1. P/c Poan S§ Tuin - GVC, Truéng bd moén

- Lanh dao, chi dao, quan 1y, diéu hanh toan bd cac mit hoat dong ctia don vi
theo ché do thu truong va theo quy dinh vé phan cip quan Iy can bo; chiu trach
nhiém truéc Pang Gy, Ban Giam hiéu, Hiéu trudng vé cac hoat dong cua don vi;

- Truc tiép chi dao céc linh vuc: xay dung chién luge, ké hoach phat trién bo
mon dai han, trung han, ngan han, hang ndm; cong tac chinh tri - tu tudng; cong tac
xay dung, chinh stra, va phat trién chuong trinh dao tao; cong tdc day hoc, dao tao;
cong tac quan 1y nhan sy (giang vién, vién chirc thuéc bd mon theo phan cp cia
Hiu trudng); cong tac phan cong lao dong cuia don vi; cong tac thi dua - khen
thudng; cong tac phdi hop véi cac don vi khac dé trién khai cac nhiém vu.

- Truc tiép phu trach 02 nhém chuyén mén: Kinh té chinh tri Mac - Lénin,
Chu nghia xa hoi khoa hoc.

- Ki céac van ban, t& trinh, bao céo, dé nghi gu1 Pang uy, Ban Giam hiéu, Hi¢u

truong nha truong; ki ban hanh cac quy dinh cua don vi.
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- Uy quyén cho mdt déng chi Pho truong Bé mon diéu hanh hoat dong cua don
vi khi di cong tac vang.

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
giang vién truong Pai hoc Hoa Lu”, ban hanh theo Quyét dinh sb 397/Qb-bHHL,
ngay 06/8/2021 ctia Hiéu trudng trudng Pai hoc Hoa Lu. Cu thé: Giang day céc hoc
phan thuéc mén Ly ludn chinh tri nhu: Kinh té chinh trj Mac - Lénin; Tu tuéng HO
Chi Minh...theo phan cong chuyén mon. NCKH, tham gia xay dung, diéu chinh
chuong trinh dao tao, phéi hop trong cong tac kiém dinh, dam bao chat luong. ..

- Thuc hién cac nhi¢m vu khac do Pang ty, Ban Giam hi¢u, Hi€u truéng giao.

2. D/c Hoang Diéu Thiy — GVC, P.Truéng by mén

- Tham gia chi dao, lanh dao, quan ly don vi; truc tiép lanh dao, chi dao va
chju trach nhiém vé linh vuc phu trach; ki cac vian ban thudc thAm quyén; b4o céo
Truong bo moén trude khi quyét dinh va chi dao thuc hién.

- Giup Truong bo mon chi dao cong tac quan 1y nghién ctru khoa hoc; cong

tac hanh chinh, van thu, luu trit, van phong bd mon; Quan ly, sir dung, khai thac co
sO vat chat — trang thiét bi bo mon; 1am bao céo cdng tac thang ctia bo mon giri
Phong T6 chirc — Thanh Tra;

- Truc tiép phu trach 02 nhém chuyén mén: Triét hoc Mac — Lénin, Tu tudng
Hd Chi Minh;

- Thay miat Truong bod moén quan 1y va diéu hanh cac hoat dong cta bd mon khi
Trudéng bd mon di vang.

- Thuc hién cac nhiém vu gidng vién theo “Quy dinh vé ché dé lam viéc cia
gidng vién trong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ciia Hiéu trudng trudng Pai hoc Hoa Lu. Cu thé: Giang day céc hoc
phan thuéc mén Ly luan chinh tri nhu: Tu twong H6 Chi Minh...theo phan cong
chuyén mon. NCKH, tham gia xay dung, diéu chinh chuong trinh dao tao, phbi hop
trong cong tac kiém dinh, dam bao chét luong. ..

- Thuc hién cac nhiém vu khac do Truong bo moén phan cong.

3. P/c Lé Thi Ngoc Thuy — GVC, P.Truwéng bé moén

- Tham gia chi dao, 1anh dao, quan ly, don vi; truc tiép lanh dao, chi dao va
chiu trach nhiém vé linh vuc phu trach; ki cac vian ban thudc tham quyén; b&o céo
Trudéng bd modn trude khi quyét dinh va chi dao thyuc hién.

- Gilp Trudng bod mén chi dao cong tac kiém dinh, dam bao chat luong; cong
tac phat trién cong dong va cong doan bo mén; lam bao céo cdng tac chuyén mén

hang tuan giri Phong Pao tao va QLKH;



- Truc tiép phu trach 03 nhém chuyén mon: Lich st Bang Cong san Viét Nam,
Phép luat dai cuong — QLHCNN, QLNGD&DT, Gido duc cong dan;

- Thay mat Truong bo moén quan 1y va diéu hanh cac hoat dong cta bd mon khi
Trudng bé mén va déng chi Hoang Diéu Thuy di ving.

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
giang vién truong Pai hoc Hoa Lu”, ban hanh theo Quyét dinh sb 397/Qb-bHHL,
ngay 06/8/2021 ctia Hiéu trudng trudng Pai hoc Hoa Lu. Cu thé: Giang day céc hoc
phan thuéc moén Ly luan chinh tri nhu: Lich sit Pang cong san Viét Nam; Tu tudng
Hd Chi Minh...theo phan céng chuyén mén. NCKH, tham gia xay dung, diéu chinh
chuong trinh dao tao, phéi hop trong cong tac kiém dinh, dam bao chat luong. ..

- Thuc hién cac nhiém vu khac do Truong bo moén phan cong.

4. Pong chi Lé Thi Lan Anh. GVC

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché do lam viée cua
gidng vién trong Pai hoc Hoa Luw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ciia Hiéu trudong truong Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phan thuc mon Ly luan chinh tri nhu: Triét hoc Mac —
Lénin; Logic hoc; My hoc, Pao dtc va PPDHDD....theo phan cong chuyén mon.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh dao tao, phéi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra xdy dung ngan hang d¢ thi, ra dé thi, coi thi, chim thi, lam diém
cac hé dao tao khi dugc phan cong.

- Thuc hién cac cong viéc khac khi dugc Truéng BO mon va Hi¢u trudng
(Phoé Hi¢u trudng phu trach B mon) phan cong.

5. Pong chi Vii Thi Hrong Giang. GVC

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dé lam viéc cia
giang vién truong Pai hoc Hoa L, ban hanh theo Quyét dinh sé 397/QD-DHHL,
ngay 06/8/2021 ctia Hiéu trudng truong Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phan thuc mon Ly luan chinh tri nhu: Triét hoc Méac —
Lénin; Logic hoc; My hoc; Nhap mon hanh chinh; tham gia giang day Gido duc
cong dan tai truong THTHSP — Trang An....theo phan cdng chuyén mén.

- Thyc hién NCKH, tham gia x4y dung, diéu chinh chuong trinh dao tao, phbi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra x4y dyng ngan hang dé thi, ra dé thi, coi thi, cham thi, 1am diém
cac hé dao tao khi dugc phan cong.

- Thuc hién cac cong viéc khac khi dugc Trudéng Bo mdn va Hiéu truong
(Pho Hi¢u trudng phu trach B mon) phan cong.

6. Pong chi Nguyén Thi Hao. GVC
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- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cua
giang vién truong Pai hoc Hoa Lu”, ban hanh theo Quyét dinh sb 397/Qb-bHHL,
ngay 06/8/2021 ctia Hiéu trudng trudng Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phﬁn thuéc mon Ly luan chinh tri nhu: Triét hoc Mac —
Lénin; ogic hoc; M§ hoc; Nhap mon hanh chinh; tham gia gidng day Gido duc cong
dan tai truong THTHSP — Trang An....theo phan cong chuyén mon.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh ddo tao, phbi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra xdy dung ngan hang dé thi, ra dé thi, coi thi, chim thi, lam diém
cac h¢ dao tao khi dugc phan cong.

- Tham gia 1am gi4o vién chu nhiém 16p, tuyén truyén tuyén sinh.

- Thuc hién cac cong viéc khac khi dugc Truéng BO mon va Hi¢u trudng
(Phoé Hi¢u trudng phu trach B mon) phan cong.

7. Pong chi Bui Thi Thu Hién. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché do lam viée cia
gidng vién truong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ciia Hiéu trudng truong Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phan thuc mon Ly luan chinh tri nhu: Triét hoc Mac —
Lénin; Logic hoc; My hoc, Nhap mon hanh chinh....theo phan cong chuyén mon.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh dao tao, phéi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra xay dung ngan hang d¢ thi, ra dé thi, coi thi, chdm thi, l1am diém
cac hé dao tao khi dugc phan cong.

- Tham gia lam gido vién chu nhiém 16p, tuyén truyén tuyén sinh.

- Thuc hién céc cong viéc khac khi dugc Truéng BO mon va Hiéu trudng
(Ph6 Hiéu trudong phu trach Bo mon) phan cong.

8. Pong chi Vii Tué Minh. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
gidng vién truwong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 cta Hiéu trudng trudng Dai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phﬁn thudc mon Ly luén chinh tri nhu: Chu nghia xa hoi
khoa hoc, Phap luat dai cuong, Quan 1y hanh chinh Nha nudc va quan 1y nganh gido
duc dao tao....theo phan céng chuyén maon.

- - Thuc hién NCKH, tham gia xay dung, diéu chinh chuong trinh dao tao,
phéi hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra xdy dung ngan hang d¢ thi, ra dé thi, coi thi, chdm thi, l1am diém
cac h¢ dao tao khi dugc phan cong.

- Tham gia 1am gido vién chu nhiém 16p, tuyén truyén tuyén sinh.
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- Thuc hién cdc cong viéc khac khi dugc Trudéng Bo mdn va Hi€u truong
(Pho Hiéu trudong phu trach B mon) phan cong.

9. Pong chi Pham Thanh Xuéin. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché do lam viéc cua
gidng vién truong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ctia Hiéu truong truong Pai hoc Hoa Lu. Cy thé:

- Giang day cac hoc phan thuéc mén Ly luan chinh tri nhu: Cha nghia x4 hoi
khoa hoc, Phap luat dai cuong, Quan 1y hanh chinh Nha nudc va quan Iy nganh gido
duc dao tao....theo phan cong chuyén mon.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh dao tao, phéi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra x4y dung ngan hang dé thi, ra dé thi, coi thi, chim thi, lam diém
cac hé dao tao khi dugc phan cong.

- Tham gia lam gido vién chu nhiém 16p, tuyén truyén tuyén sinh.

- Thuc hién céc cong viéc khac khi dugc Truéng BO mon va Hi€u trudng
(Ph6 Hiéu truong phu trach Bo mon) phan cong.

10. Pong chi Nguyén Thi Thu Thity. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
gidng vién trwong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ctia Hiéu trudng trudng Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phan thuéc mon Ly ludn chinh trj nhu: Kinh té chinh tri
Méc - Lénin, Kinh té Viét Nam....theo phan cdng chuy&n man.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh ddo tao, phi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra xdy dung ngan hang dé thi, ra dé thi, coi thi, chim thi, lam diém
cac hé dao tao khi dugc phan cong.

- Tham gia lam gido vu bd mén, gido vién chu nhiém 16p, tuyén truyén tuyén
sinh.

- Thuc hién céc cong viéc khac khi dugc Truéng BO mon va Hiéu trudng
(Ph6 Hiéu trudong phu trach Bo mon) phan cong.

11. Pong chi Pd Thi Yén. GV

- Thuc hién cic nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
gidng vién truong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QDP-DHHL,
ngay 06/8/2021 cua Hiéu truong truong Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc phﬁn thudc mon Ly luan chinh tri nhu: Kinh té chinh tri
Méc - Lénin, Kinh té Viét Nam....theo phan céng chuyén mon.

- Thyc hién NCKH, tham gia x4y dung, diéu chinh chuong trinh dao tao, phbi
hop trong cong tac kiém dinh, ddm bao chat luong.
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- Tham gia ra x4y dung ngan hang d¢ thi, ra dé thi, coi thi, chim thi, 1am diém
cac hé dao tao khi dugc phan cong.

- Tham gia lam gido vién chu nhiém 16p, tuyén truyén tuyén sinh.

- Thuc hién céc cong viéc khac khi dugc Truéng BO mon va Hiéu trudng
(Phoé Hi¢u truong phu trach B mén) phan cong.

12. Pong chi Nguyén Thiy Mai. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
gidng vién truong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ctia Hiéu truong truong Pai hoc Hoa Lu. Cy thé:

- Giang day céc hoc phan thudéc mon Ly luén chinh tri nhu: Kinh té chinh tri
Méc - Lénin, Kinh té Viét Nam....theo phan céng chuyén mon.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh dao tao, phéi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra x4y dung ngan hang dé thi, ra dé thi, coi thi, chim thi, lam diém
cac hé dao tao khi dugc phan cong.

- Tham gia lam gido vién chu nhiém 16p, tuyén truyén tuyén sinh.

- Thuc hién céc cong viéc khac khi dugc Truéng BO mon va Hiéu trudng
(Ph6 Hiéu trudong phu trach Bo mon) phan cong.

13. Pong chi Nguyén Thi Thu Dung. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
giang vién truong Pai hoc Hoa Lu”, ban hanh theo Quyét dinh sb 397/Qb-bHHL,
ngay 06/8/2021 cta Hiéu trudng trudng Pai hoc Hoa Lu. Cu thé:

- Giang day céc hoc phﬁn thuéc mén Ly luan chinh tri nhu: Lich st Pang
cong san Viét Nam, Tu tuong HO6 Chi Minh. ...theo phan cdng chuyén mon.

- Thyc hién NCKH, tham gia xay dung, diéu chinh chuong trinh ddo tao, phi
hop trong cong tac kiém dinh, dam bao chat luong.

- Tham gia ra xdy dung ngan hang dé thi, ra dé thi, coi thi, chim thi, lam diém
cac hé dao tao khi dugc phan cong.

- Tham gia lam gido vién chu nhiém 16p, tuyén truyén tuyén sinh.

- Thuc hién cac cong viéc khac khi dugc Truéng BO mon va Hi¢u trudng
(Phoé Hi¢u truong phu trach B mon) phan cong.

14. Pong chi Phan Thi Thu Nhai. GV

- Thuc hién cac nhiém vu giang vién theo “Quy dinh vé ché dg lam viéc cia
gidng vién truong Pai hoc Hoa Lw”, ban hanh theo Quyét dinh s6 397/QD-DHHL,
ngay 06/8/2021 ctia Hiéu trudng truong Pai hoc Hoa Lu. Cu thé:

- Giang day cac hoc ph?ln thuoc mon Phap luét, hanh chinh nhu: Luét kinh té:
Phap luat dai cuong, Quan Iy hanh chinh Nha nudc va quan ly nganh gido duc dao
tao....theo phan céng chuyén mon.
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- Thyc hién NCKH, tham gia xdy dung, diéu chinh chuong trinh dao tao, phbi
hop trong cong tac kiém dinh, dam bao chat luong.
- Tham gia ra x4y dung ngan hang d¢ thi, ra dé thi, coi thi, chim thi, 1am diém
cac hé dao tao khi dugc phan cong.
- Tham gia lam gio vién chil nhiém 16p, tuyén truyén tuyén sinh.
- Thuc hién céc cong viéc khac khi dugc Trudng BO mon va Hiéu trudng
(Phoé Hi¢u truong phu trach B mén) phan cong.
Pong chi Truong B mon thong bao cho can bd, vién chire B6 mon Ly luan
chinh tri duoc biét dé thyc hién cong viéc dung nguyén tdc va hiéu qua./.
T/M.BQ MON LY LUAN CHIiNH TRI
Truwdéng bo mon
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